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Cronton C. E. Primary School

           Believe… Enjoy… Succeed… Together…

Application for  leave of absence in term time
Regular and punctual attendance at school is both a legal requirement and essential for pupils to maximise their educational opportunities. School attendance is also an essential component of safeguarding children.  

Holidays during term time will not be authorised.
Parents or carers wishing to apply for their child to have leave from school during term time, should complete this form and return it to school. 

	PARENTS SECTION (to be completed first)

	Surname of child
	
	First name
	

	Date of birth
	
	Class
	
	

	Surname of parent/carer
	
	First name
	

	Address of child
	

	Postcode
	
	Telephone number
	

	About the request for your child’s leave of absence
	Reason for

leave absence 
	

	
	

	Length of absence (school days)
	
	From

(date)
	
	To

(date)
	

	Parent’s/Guardian’s signature
Date:
	_____________________________________________________
____________________


SCHOOL SECTION (copy to parents / carers and copy for file)

	Date Received 
	_________________________________
	Received By:

___________________

	Rolling 12 Month Attendance
	_________________________________
	

	Leave of absence  in Term Time


	(i)  approved                    School days

(ii) not approved              school days
	If all / part of the leave is not approved the pupil’s absence will be marked as unauthorised absence 


	If not approved (highlight reason why)
	 ……………………………………………………………………………………



	Parent’s signature………….
	I understand that keeping my child off school if the request is not granted, will result in the absence being recorded as unauthorised. This may result in a Penalty Notice being issued from the local authority for the non- school attendance of my child at school.



	Head Teacher’s signature
	

	Number of previous applications granted
	
	


Please return a copy of this form to the parent after consideration.
